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Request for Reproduction of Special Collections Material 
 
Patron Information: 
 
Name: _________________________________________________________ 
 
Mailing Address:  _________________________________________________ 
 
Phone Number: __________________________________________________ 
 
E-mail Address: __________________________________________________ 
 
Recharge Number: ________________________________________________ 
 
Item Number, Call Number, etc.: _______________________________________________ 
 
Page Numbers or Items to be Copied: _________________________________________________________________________ 
 
_______________________________________________________________________________________________________ 
 
Purpose of Reproduction: __________________________________________________________________________________ 
 
_______________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________ 
 
Type of Reproduction:               Charge: 
 

 Photocopy         $ ______________ 
*Phone, mail, or e-mail requests: 25¢ per page 

 Photographic or Slide Reproduction       $ ______________ 
*Rates vary according to the type and size of photograph or slide. 

 Digitizing         $ ______________ 
*Specify file format: _________________________ (jpeg, tiff, gif, windows bitmap, etc.) 
*Specify receipt by (circle one):      E-mail     or     CDR (included)     or     CDR (not included) 

 Audiovisual Reproduction        $ ______________ 
*Rates vary according to the type of material. 

Fees: 
 

 Special Collections Processing Fee: $10 (per order)     $ ______________  
 Postage and Handling Fee        $ ______________  

*$7 minimum for shipping and handling. 
*A deposit may be required for some orders. 
 

Please make checks or money orders payable to UC Regents and mail to: 
Department of Special Collections, Davidson Library 
University of California, Santa Barbara, CA 93106-9010 
 
Note: Use Fees may apply. Please refer to Use Fee Form if applicable. 

       TOTAL         $________________ 
All duplication orders are accepted at the library’s discretion.  No more than 10% or 200 pages, whichever is less, will be copied from 
any manuscript collection.  Additional restrictions may apply to some materials, based on copyright law and prior donor agreements. 
By signing this contract it is understood that Rights Holder fees or permissions are not included. No refunds accepted.  
 
I have read and agree to above terms. 
________________________________________________________________________  ________________________ 
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________________________________________________________________________  ________________________ 
Signature of Library Representative       Date 
 

NOTICE: WARNING CONCERNING 
COPYRIGHT RESTRICTIONS. 
The copyright law of the United States (Title 17, 
United States Code) governs the making of 
photocopies or other reproductions of 
copyrighted material. Under certain conditions 
specified in the law, libraries and archives are 
authorized to furnish a photocopy or other 
reproduction. One of these specific conditions is 
that the photocopy or reproduction is not to be 
'used for any purpose other than private study, 
scholarship, or research.' If a user makes a 
request for, or later uses, a photocopy or 
reproduction for purposes in excess of 'fair use,' 
that user may be liable for copyright 
infringement. This institution reserves the right 
to refuse to accept a copying order if, in its 
judgment, fulfillment of the order would involve 
violation of copyright law. 


